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PRIVACY NOTICES 
 

Who holds the information and how it is used 
 

 
 
 

Schools and Early Years settings hold personal information, and are responsible for doing so in 

accordance with data protection principles. Individual schools and settings can provide details of 

what information they hold, how it is used, and what rights parents and children have regarding 

personal information. Schools and early years settings share information with the local authority 

through a secure transfer mechanism to enable the local authority to carry out functions as 

explained below. 
 

The Local Authority (Wokingham Borough Council) uses information about children to carry out 

specific functions for which it is responsible, such as the assessment of special educational needs, 

including CAF’s (Common Assessment Framework), or to identify and support children at risk. 
 

The information held may include information about parents, to the extent that this is necessary to 

process applications or deliver support to children and families. (For example applications for school 

transport, free school meals, etc.) 
 

It also uses information to derive statistics used in informing decisions on (for example) the funding 

of schools and services, assessing their performance and in planning for the future. The statistics are 

used in such a way that individual children cannot be identified from them 
 

Limited information on pupils is also used within the Authority to support shared services (such as 

the music service, Berkshire Maestros) and, for older pupils, Electoral Services. 
 

The Local Authority will use information about its school workforce for research and statistical 

purposes, and to evaluate and develop education policy and strategies. The statistics are used in 

such a way that individual staff cannot be identified from them. 
 

The LA may also use it to support and monitor schools regarding sickness and recruitment of staff. 
 

Clinical Commissioning Groups (CCG’s), formerly known as Primary Care Trusts, use information 

about pupils for research and statistical purposes, to monitor the performance of local health 

services and to evaluate and develop them. The statistics are used in such a way that individual 

pupils cannot be identified from them. Information on the height and weight of individual pupils 

may however be provided to the child and its parents and this will require the CCGs to maintain 

details of pupils’ names for this purpose for a period designated by the Department of Health 

following the weighing and measuring process. CCGs may also provide individual schools and LAs 

with aggregate information on pupils’ height and weight. 
 

Youth Support Services (Adviza- formerly Connexions Berkshire) - For pupils aged 13 years and over, 

the school is legally required to pass on certain information to the provider of Youth Support services 

in their area. This is the local authority support service for young people aged 13 to 19 in England. 

The school must provide the name and address of the pupil and their parents and any further 

information relevant to the support services' role. In addition, the date of birth of the pupil is 

supplied. 



2 Wokingham Borough Council 2015 /16  

Youth Support services pass on some of the information they collect to the Department for 

Education (DfE) to enable them to assess the local authorities’ performance and determine the 

destinations of young people after they have left compulsory education. 
 

Until pupils are aged 16 or older, their parent(s) can ask that no information beyond their children’s 

name, address and date of birth (and their own name and address) be passed to the youth support 

services provider. This right transfers to the pupil on their 16th birthday. Pupils and/or parents will 

need to inform the school if this is what they wish. 

Online information on a range of issues affecting young people can be found at 

http://www.adviza.org.uk 
 

and 
 

http://www.education.gov.uk/childrenandyoungpeople/youngpeople 
 

Wokingham Electoral Services – Information relating to older pupils may be shared with 

Wokingham Electoral Services to ensure that all pupils over 16 are invited to register to vote in Local 

and Parliamentary elections and referendums when they become 18. Further information can be 

found at: 
 

http://www.wokingham.gov.uk/council/elections/ 
 

Berkshire Maestros – Limited information on pupils is also used within the Authority to support 

Berkshire Maestros in their work leading the Berkshire Music Hub to meet commitments to DfE and 

Arts Council England. Berkshire Maestros is a charitable trust providing music education 

opportunities to children and young people in Berkshire 
 

Local Safeguarding Children's Board (LSCB) – Relevant data may be shared with the Wokingham 

Local Safeguarding Children's Board. The Wokingham LSCB works to safeguard children and young 

people and protect those who are at risk. Local Safeguarding Children's Boards (LSCB’s) were 

established by the government to ensure that organisations work together to protect children and 

work with partner agencies, local health care services and the police to help keep children safe. 

Further information can be found at: 
 

www.wokinghamlscb.org.uk/ 
 

The Common Assessment Framework (CAF) – The CAF is a shared assessment tool for use across all 

children’s services and all local areas in England. It aims to help early identification of need and 

promote co-ordinated service provision. This is a key part of delivering frontline services that are 

integrated and focused around the needs of children and young people. It is a standardised 

approach used by practitioners to assess children's additional needs and decide how these should be 

met. Further information can be found at: 
 

http://www.wokingham.gov.uk/family/childrenssocialservices/caf/?locale=en 

http://www.adviza.org.uk/
http://www.education.gov.uk/childrenandyoungpeople/youngpeople
http://www.wokingham.gov.uk/council/elections/
http://www.wokinghamlscb.org.uk/
http://www.wokingham.gov.uk/family/childrenssocialservices/caf/?locale=en
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Department for Education (DfE) - If you require more information about how the DfE store and use 

pupils and children’s data then please go to the following website: 
 

http://www.education.gov.uk/researchandstatistics/datatdatam/b00212337/datause 
 

If you require more information about what the DfE does with school workforce data then please go 

to the following website: 
 

http://webarchive.nationalarchives.gov.uk/20130123124929/http:/www.education.gov.uk/school

s/adminandfinance/schooladmin/ims/datamanagement/privacynotices/a0077963/what-the-

department-does-with-school-workforce-data 

 
 

Contact Details: 
 

 
1.   Wokingham Borough Council 

 
Head of Customer Services & IMT 

Wokingham Direct 

Shute End 

Wokingham, RG40 1WH 

Website: www.wokingham.gov.uk 

Email:  mailto:wokingham.direct@wokingham.gov.uk 
 

2.   Department for Education (DfE) 
 

Data Protection Officer 
DfE 
Sanctuary Buildings 
Great Smith Street 
London, SW1Y 3BT 
Website: www.education.gov.uk 

 
3.   Adviza Berkshire (Formerly Connexions) 

 
Website: www.adviza.org.uk/ 

 

 
 
 

4.   The Department of Health (DH) 
 

The Data Protection Manager 

Department of Health 

Room 3D 

Skipton House 

80 London Road 

London SE1 6LH 

Website: www.dh.gov.uk 

http://www.education.gov.uk/researchandstatistics/datatdatam/b00212337/datause
http://webarchive.nationalarchives.gov.uk/20130123124929/http:/www.education.gov.uk/schools/adminandfinance/schooladmin/ims/datamanagement/privacynotices/a0077963/what-the-department-does-with-school-workforce-data
http://webarchive.nationalarchives.gov.uk/20130123124929/http:/www.education.gov.uk/schools/adminandfinance/schooladmin/ims/datamanagement/privacynotices/a0077963/what-the-department-does-with-school-workforce-data
http://webarchive.nationalarchives.gov.uk/20130123124929/http:/www.education.gov.uk/schools/adminandfinance/schooladmin/ims/datamanagement/privacynotices/a0077963/what-the-department-does-with-school-workforce-data
http://www.wokingham.gov.uk/
mailto:wokingham.direct@wokingham.gov.uk
http://www.education.gov.uk/
http://www.adviza.org.uk/
http://www.dh.gov.uk/
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5.   NHS Wokingham CCG 
 

Chalfont Surgery 

Chalfont Close 

Earley, Reading 

Berkshire RG6 5HZ 

Website:  http://www.nhs.uk/Services/Trusts/Overview/DefaultView.aspx?id=89598 
 

 

6.   Youth Support Services 
 

Wokingham Adviza Service (Formerly Connexions) 

35 Reading Road 

Wokingham 

RG40 2BB 

Tel: 0845 408 5014 

Website: www.adviza.org.uk/ 
 

 
 

7.   Berkshire Maestros 
 

Stoneham Court 

100 Cockney Hill 

Reading 

RG30 4EZ 

Tel: 0118 901 2370 

Website:  http://www.berkshiremaestros.org.uk/maestro1/modules/homepage/ 

http://www.nhs.uk/Services/Trusts/Overview/DefaultView.aspx?id=89598
http://www.adviza.org.uk/
http://www.berkshiremaestros.org.uk/maestro1/modules/homepage/

