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I am a Unique Child:
I am Two – What I can do

Frequently Asked Questions
Practitioner

What is ‘I am a Unique Child: I am Two – What I can do’?

This is the name of the system that Wokingham Borough Council
has developed to aid providers to meet the statutory requirements
set out in the Early Years Foundation Stage Statutory Framework
2012 for the progress check at age two (Progress Check).

When should the Progress check happen?

The statutory framework requires that the Progress Check has to
be completed between 24-36 months. Wherever possible it should
be completed as soon after the child turns two years old so that it
can be included in the health check at age two completed by
Health Visitors. It is recommended that the Progress Check should
not be completed until the child has been with the provider/or
within a new room in the provider for at least 6-8 weeks so that
the child has settled into their new environment.

Who should complete the Progress Check?

The Progress Check should be completed by the person that knows
the child best within the setting. This would normally be the child’s
Key Person.
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What happens if the child’s Key Person is away?

If the Key Person is away on a short term basis then the Progress
Check may need to be delayed until they come back. If it is a long
term absence the Progress Check would need to be carried out by
a different practitioner that knows the child. Providers may need
to consider allocating a new Key Person for the child if there is a
long term absence.

What happens if the child starts with the setting just before
they turn 3?

It is a statutory requirement for a provider to complete a Progress
Check on any child attending your setting between the ages of 24
and 36 months. If a progress check has already been completed by
another provider you must ensure that you have evidence to
support this.

How long does a child need to be with a provider before the
Progress Check?

It is very important that the Progress Check is carried out when
the child is settled and should be completed by a practitioner who
knows the child well. It is recognised that children will take at least
6-8 weeks to settle into a new environment and it will take this
time for a practitioner to truly know the child. The Progress Check
should not ideally be completed during this settling in period.

What should happen to the Progress Check documents?

Once the Progress Check has been completed it should be signed
by the Key Person and the Parent as well as any other professional
having input into the Progress Check. In a group setting it should
also be signed by the Manager of the setting. Once it has been
signed three copies should be made available. One should go to
the parent as their copy, one should be given to the parent to
share with their Health Visitor and one should be kept by the

Person to plan the next steps in your child’s learning and
development. The evidence can be in the form of observations,
photographs or summary assessments. Parents and children
should have access to these records.

Other Professionals – Any professional that is involved with the
care of a child. These may include professionals from another
provider where the child attends and/or Speech and Language
Therapists, Paediatricians and Educational Psychologists.

Parents – Includes any individual who:
a) has parental responsibility for a child; or
b) has care of a child

Practitioner – Any adult who works with children in a setting.

Provider – The name given to any full day care nursery, pre-school
or childminder registered to deliver the Early Years Foundation
Stage.

SENCO – Special Educational Needs Coordinator - A SENCO is a
nominated person within an early years setting who is specially
trained to identify and address special educational needs of the
children in their care. Every childcare setting has a SENCO who will
work with staff, children and parents to develop appropriate
strategies to support a child’s learning.

Setting – A setting is any full day care nursery, pre-school or
childminder registered to deliver the Early Years Foundation Stage.
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Glossary

Assessment – Involves analysing and reviewing what is known
about each child’s learning and development to reach a decision
about the child’s level of attainment.

Attainment - What a child knows understands and can do.

Characteristics of Effective Learning - The three characteristics
of effective learning are playing and exploring, active learning and
creating and thinking critically. The characteristics describe the
different ways children learn rather than what they learn.

EYFS – Early Years Foundation Stage - The Early Years
Foundation Stage is how the Government and early years
professionals describe the time in a child’s life between birth and
age five. All providers registered to deliver the EYFS must follow a
legal document called the Early Years Foundation Stage
Framework.

Health Visitor – Health visitors support families through a child’s
first five years. They have ongoing contact with families, providing
support and advice on family health and child development
matters. Health visitors carry out the Healthy Child Development
Review at age two.

Key Person – This is the main person in the setting, who helps
your child to become settled, happy and safe. They are responsible
for your child’s care, development and learning. They take note of
your child’s progress which they share with you and give ideas as
to how you can help your child at home.

Learning Record – A learning record is evidence, collected by the
provider, that will be used to inform assessments made throughout
the Early Years Foundation Stage and support your child’s Key

provider in the child’s learning records.

Who completes the Progress Check if the child attends more
than one provider?

If the child attends more than one provider then the Progress
Check would normally be completed by the provider where the
child spends most time. It is important to note that parents have
the right to choose which setting completes the check and that
there should be a dialogue between providers and parents to
ensure that the Progress Check has evidence from all the
providers involved with the child. If it is completed by another
provider then you should ask for a copy of the document to be
included in the child’s learning records.

Who needs to sign the Progress Check?

The form should be signed by the parent, the Key
Person/childminder, the manager (in a group setting) and any
other professional having input into the Progress Check.

Does the Progress Check replace the Health Visitor’s check at
age two?

The Progress Check does not replace the Health Visitor’s health
check at age two, but is part of a shared process between Early
Years Education and Health. It is hoped that the Progress Check
will be passed on by the parent to the Health Visitor for their
health check at age two. Please note that if a child has already had
their health check at age two a provider must still complete the
Progress Check.
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Do we have to use the Progress Check?

The Progress Check has been developed by a group of
professionals working within Wokingham. This group included
professionals from Early Years Settings, Childminders, Family
Workers and Health Visitors as well as the Early Years Team.
Providers do not have to use the documents that have been
produced, however providers must ensure that any document used
meets the requirements of the statutory framework.

What happens if we have a family with English as an additional
language?

It is very important that the views of parents are included in the
Progress Check. If the family has English as an additional language
then providers need to ensure they gather their views. There are a
number of translating services available or you could ask the
parent if they know someone from their community that could aid
the Progress Check by providing translation. It may also be
appropriate to use visual support such as photographs to aid the
Progress Check.

Who do I discuss my notes with before I meet the parent/carer?

A Key Person should feel supported when completing the Progress
Check. They should discuss any notes with a senior member of
staff before they meet with the parents. Each provider will need to
devise their own systems which incorporate this.

What happens if the child’s parents are separated?

If the parents of a child are separated there should be a dialogue
between the provider and both parents as to the most appropriate
way forward. It may be necessary to have separate meetings with
each parent in turn before the Progress Check is completed. If this
is the case both parents should sign the form.

What happens if the child is a ‘looked after’ child?

If the child is ‘looked after’ by the local authority it would be the
person or people that have parental responsibility who should take
part in the Progress Check. When the Progress Check is completed
it should be signed by those who have this responsibility.

Who will ensure that a progress check has been completed?

Providers have a legal duty to ensure that a progress check is
completed for all 2 year old children in their care. Ofsted will
expect to see evidence that the checks are being completed as
part of your routine inspection.

Do I need to keep a copy?

You should keep a copy of the completed documents with the
children’s records. This can then be used to inform next steps,
future learning and potentially be viewed by Ofsted as part of your
inspection process.

If a child lives in another Local Authority do I still need to
complete the Progress Check?

You will need to complete the Progress Check for all children aged
two years old in your care regardless of which Local Authority they
live in.
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