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Reporting a New Starter – Employer Guidance 

 

The purpose of the pre-placement questionnaire is for the occupational health staff 

(nurses and doctors) to assess whether your new employee is medically fit to fulfil the 

duties and responsibilities of the post, and to make recommendations on any adjustments 

that may be appropriate.  This process also assesses whether the proposed post has the 

potential to adversely affect the potential employee’s health, in which case 

recommendations will again be made.  

 

The contents of the employee’s completed questionnaire will remain confidential, in 

accordance with Data Protection legislation. 

 

In order to identify if there is an additional requirement for a fitness for work medical or 

health surveillance, you are requested to answer the following questions regarding the 

nature of the role.  This advice will then appear as a recommendation under the Health 

Surveillance, Best Practice or Fitness for Work Assessments headings.  These are 

recommendations to you as the employer and we would refer you to your organisation’s 

normal policies and procedures to ascertain any next steps. 

 

If you are unsure whether the role specific task applies, you may find the following useful.  

Please note this is guidance only and the information is not meant to be exhaustive.  Your 

Health & Safety Lead should be referred to in cases of doubt: 

 

☐ The role includes working with substances hazardous to health (For example: 

dusts, chemicals, fumes, vapours, or a substance where the packaging has a 

hazard symbol.) 

Consider: any role that includes working with these as a substantive part of 

their role.  This may include laboratory staff, cleaners, kitchen workers or 

construction staff. 

☐ The role includes working in a noisy workplace or with noisy equipment. 

Consider: any role that involves working in an area that requires hearing 

protection such as ear defenders and ear plugs.  This may include 

gardeners, machinery workers, airport workers. 

☐ The role includes working with vibrating equipment (For example hand-held 

power tools or equipment such as a hammer drill.) 

Consider: any role that includes working with these as a substantive part of 

their role e.g. construction workers, gardeners, handymen.   

☐ The role involves any potential exposure that requires a regular specialized 

medical. (For example ionizing radiation, lead, asbestos) 

  Refer to your Health & Safety lead. 

☐ The role involves working with animals. 
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Consider: laboratory staff, veterinarian staff, those who work in animal 

husbandry.  You may also wish to include those exposed as a secondary part 

of their job such as maintenance personnel. 

☐ The role includes driving a fork lift truck, emergency vehicle, taxi, heavy goods 

or passenger carrying vehicle. 

Consider: professional drivers; those who work in the waste management 

industry. 

☐ The role includes climbing or working at heights where a person could fall a 

distance liable to cause personal injury. 

There is no specific height legislation therefore consider any aspect of the 

role likely to cause personal injury.  E.g. using a step ladder. 

☐ The role includes working at nights between 11pm and 6am for at least 3 hours 

of the working day. 

  Refer to the employment contract.  

☐ The role includes working in confined spaces (a place substantially enclosed and 

where serious injury can occur due to lack of oxygen or exposure to hazardous 

substances). 

  Refer to your Health & Safety lead. 

☐ The role includes handling food (either preparation, cooking, serving or 

transporting food). 

Consider those in direct contact with unpackaged food.  This does not 

include those who transport pre-packaged goods. 

☐ The role includes working alone (i.e. in isolation from other workers without 

close or direct supervision which may include home working). 

  Consider those who work without other people in the vicinity.  

☐ The role includes manual handling with a possibility of injury. 

There is no specific legislation as to exactly what type of manual handling is 

involved therefore consider any manual handling aspect of the role.  

☐ The role is as a healthcare worker or working in a healthcare setting and in 

social contact with patients. 

  Consider: nursing staff, doctors, those working in nursing homes. 

☐ The role involves the frequent use of display screen equipment including 

laptops (VDUs). 

☐ The role includes international travel. 

☐ The role involves any safety critical work where ill health may pose a significant 

risk to the health and safety of others. 

Consider: those whose sudden incapacitation is likely to affect their own 

health & safety or that of their colleagues.  Consider those roles that 

involve working at height such as crane operators, riggers etc.  Also 

consider those who work with hazardous materials such as electricity & gas. 

 


