
Checklist for auditing units of work:  
 

additional guidance notes 
 
 

Speaking and listening 
 
- Should include explicit teaching of speaking and listening skills e.g. building on 
other pupils’ contributions, being open to other pupils’ ideas.  
 
Exploratory talk = talk which involves collective reasoning, with participants trying to 
reach agreement e.g. investigative or problem solving activities. 
 
Oral rehearsal = the opportunity to rehearse before speaking in front of the class or to 
rehearse the kinds of sentences that will be included in a piece of writing. 
 
Strategies for scaffolding/ developing talk: 

- talk frames 
- talk partners – for oral rehearsal 
- wait time after asking questions 
- barrier games (activities that require two pupils to give and receive 
instructions whilst being separated by some kind of barrier. They can take 
many different forms e.g. spotting differences between pictures/ giving and 
following directions on a map) 

 
Strategies to support active listening: 

- prediction before listening 
- note making 

 
Guided talk sessions will be very useful in developing the oral language of EAL 
pupils. The teacher (or teaching assistant) works with a small group of pupils who 
share a learning need for about twenty minutes, focussing on use of specific language 
functions, while other pupils are engaged in an independent task. 
 
Practical, kinaesthetic activities
 
E.g. card sorting activities/ drama/  
 
Graphic organisers  
 
= any visual way of organising information e.g. tables, flow diagrams, lists, time lines 
 
Teacher modelling of language 
 
- includes recasting pupils’ responses to extend vocabulary 
 
 
 
 
 



Opportunities to practise key language 
 
- opportunities to hear and use the same language in different contexts e.g. watching a 
film clip including key language, followed by group discussion of the clip and then 
reporting back to the class after the group discussion. 
- activities using key words e.g. word games such as hangman/ word searches/ 
crosswords, matching words and definitions, cloze passages with key words omitted 
 
Activating prior knowledge 
 
Through: 

- paired talk and questioning 
- KWL charts (what I Know, what I Want to know, what I have Learnt) 
- Mind maps 
- Word webs 

Discussion of the pictures/ title/ topic of a text before reading.  
 
Use of first language 
 
- If there is more than one student with the same first language it will be useful to 
provide opportunities for pupils to discuss concepts in their first language – especially 
when the cognitive challenge is high. 
- Oral rehearsal with peers in first language. 
- Opportunities to try out ideas in first language before writing in English. 
 
Support for writing 
 
- Use the sequence for teaching writing:  

- establish clear aims – audience, form, purpose  
- shared reading of a model text/ explore features of the text and define the 
conventions  
- demonstration writing and shared writing  
- independent writing  
- reflection and review  

 
Mini whiteboards can be useful for pupils to try out ideas. 
 
Demonstration writing = involves the teacher ‘thinking aloud’ for pupils, explaining 
language choices, while composing a short section of writing to make visible what 
good writers do. The teacher should constantly reread to gain a flow from one 
sentence to another and to check for possible improvements or errors. 

 
Shared writing = the teacher acts as a scribe and leads the whole class in collaborative 
writing. The teacher encourages pupils’ contributions and evaluates them, focussing 
on the impact on the reader. 
 
Guided writing = the teacher works with a small group of pupils who share a learning 
need for about twenty minutes, focussing on specific writing strategies, while other 
pupils are engaged in an independent task. 
 



Support for reading 
 
Shared reading = the teacher (or teaching assistant) first models the reading process 
by thinking aloud e.g. voicing inferences, deductions, predictions. She then leads the 
class in reading a short text/ extract displayed on IWB/ OHT. She annotates the text 
and uses planned, differentiated questions to draw pupils into the process. Paired 
work, time out or mini whiteboards may be used to ensure the involvement of all 
pupils. 
 
Jigsaw reading = Groups of pupils are each given a different text to read on the  
same topic. Each group becomes the expert on their text and then reports back to a 
home group made up of one pupil from each of the ‘expert’ groups. 
 
Text marking = annotating, underlining/ highlighting or numbering text. 
 
Text restructuring = remodelling information from a text into a different format e.g. 
flow chart, diagram, list. 
 
Cloze = choosing the most appropriate words to fill in gaps in a text. 
 
Sequencing = reconstructing a text which has been cut into chunks. 
 
Guided reading = the teacher (or teaching assistant) works with a small group of 
pupils who share a learning need for about twenty minutes, focussing on specific 
reading strategies, while other pupils are engaged in an independent task. 
 
Assessment for Learning 
 
Strategies include: 
- setting clear learning objectives and success criteria 
- pupil creation of success criteria 
- targeted questioning 
- peer and self assessment 
- pupil assessment of exemplar pieces of work 
- use of traffic light approach in plenaries 
- oral feedback from teachers (especially important for EAL pupils as they may not 
understand written feedback) 
 
 


