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This document provides an indication of the options available but should not be seen as a definitive guide as pension scheme rules are subject to change. Employees must always refer to the relevant pension website for current rules and should not base any decisions on the guidance contained in this policy.
1. Policy
.
The school recognises the contributions of a diverse workforce, including the skills and experience of older employees.  The school aims to help managers and employees in understanding the options which are available to them in relation to retirement.  This document is designed to help and inform employees to make personal retirement arrangements that take account of their individual circumstances and wishes, as well as the needs of the school.

This policy does not form part of your contract of employment, and we reserve the right to amend it at any time.
2.
Purpose

The purpose of the Policy is to ensure that retirement is as flexible as possible to support existing employees and assist recruitment and retention of employees and the provision of services. 
3.
Scope

The policy will apply to all employees who are members of the Local 
Government Pension Scheme or 
the Teachers’ Pension Scheme and for 
all other retiring employees not covered by these pension schemes. 

4.
Equal Opportunities 

The Retirement Policy will be applied fairly and consistently. The school values all employees and wishes to ensure that all employees are treated fairly and consistently as individuals regardless of race, nationality, sex, religion or belief, age, disability, marriage and civil partnership, sexual orientation, gender reassignment or pregnancy and maternity. 
5.
Removal of Retirement Age

5.1
The School does not apply a compulsory retirement age (at 65 or any other age) i.e. employees remain in employment until: 
a)
They choose to voluntarily resign or retire by giving notice of this intention. 
b)
Employment is ended on other grounds (e.g. redundancy, capability, or any other reason permitted under the School’s HR policies, after application of appropriate procedures).    
5.2. No upper age limit for employment will apply.      
5.3
In summary employees have the following options subject to the 
conditions set out in this policy:

· To continue to work beyond their normal pension age
· To retire at their normal pension age
· To retire before the normal age at which pension is released 

· To change their working patterns prior to retirement

Managers will need to consider all requests from employees.

6. Workplace Discussions

Your line manager may discuss your plans and expectations in the short, medium and long term either as part of the formal appraisal system or in separate meetings with you.

If you express an intention to retire at a particular age, your line manager/Headteacher may discuss with you how the transition to retirement may best be achieved. However, unless you give notice to retire, such discussions will not be binding, and you will be entitled to change your mind about the timing of your resignation/retirement.

7. Normal Pension Age 
7.1
NPA is when an employee is eligible to receive their pension benefits without any reduction.


NPA for support staff is explained at:


https://www.berkshirepensions.org.uk/bpf/retirement

NPA for teachers depends which pension arrangement they are in. Full details are available at:


https://www.teacherspensions.co.uk/members/planning-retirement.aspx
7.2
Employees choosing to retire at normal pension age must give written notice of their intention to do so, in accordance with the notice provisions in their contract of employment. For teachers choosing to retire at NPA this means that the actual retirement date would normally be at the end of the 
term in which the teacher reaches NPA.
8.
Pension options – retiring before NPA

In both the LGPS and Teachers Pensions an employee can retire before their NPA. Currently the earliest pension benefits in both schemes can be accessed is from the age of 55. In order to access pension early you must resign from your post and understand that there is no obligation on your employer to offer you a new contract.
8.1
LGPS

If when you leave your employment you are aged 55 or over, have at least 2 years of membership of the Scheme and have not reached your Normal Pension Age (which is linked to your State Pension Age with a current minimum age of 65) you have a right to apply for the release of your pension benefits without the need for your employer's consent. Please note that payment will be made subject to a reduction to reflect early payment, and the school will not waive this reduction.

If you are interested in applying for the release of your pension a three-month notice period is required. You will need to contact the Berkshire Pension Team in writing who will provide details of the benefits payable. Should you wish to go ahead payment will commence three months from the date your written request is made. 

8.2
Teachers’ Pensions 


You may claim retirement benefits if you’re 55 or over, under NPA and 
have been in pensionable teaching employment on or after 30 March 
2000. Your benefits will be subject to actuarial adjustment (AAB).

If you apply whilst in service, AAB is paid from the day after the last day 
of pensionable employment. As you’re retiring early, your pension 
benefits will be spread over a longer period. This means that you’ll 
receive a smaller pension and lump sum than you would have done if 
you'd retired at your NPA.

You need to be aware that:

· If you’re applying for AAB and you’re still in teaching employment, you must cease all pensionable employment with the consent of your employer/s before you can access your retirement benefits. The payable date will be the first day after you leave employment.
· If you choose AAB, the actuarial adjustment will apply for your lifetime
· If you have service in the final salary and career average arrangements, you must take all your benefits at the same time.

· Your employer can’t withhold their consent for longer than six months from the date on which you request your pension benefits. 
9.
Pension options – Continuing in employment beyond NPA
9.1
Where employees are members of the Local Government Pension 
Scheme (LGPS) they can: 

· Continue to contribute to the Scheme until two days before their 75th birthday or until they leave / retire whichever is earlier  

OR

· Draw their pension anytime between their NPA and age 75 and continue working. In this case employees need to either:

a) Opt out of the scheme from the day before their NPA in order to receive their pension benefits. In this way, once the Berkshire Pension Fund administrators have been notified, their benefits can be calculated and paid from the NPA, and they will be informed of their retirement options. (Employees can also elect back into the scheme the next day or have the right to opt back in at a future date whilst remaining in employment and before the age of 75).
b) Retire flexibly with the consent of the school.
9.2
If an employee in the LGPS leaves employment at NPA and returns to work after a break, then they will automatically be entered into the scheme (unless re-employed on a casual basis), with the right to opt out.  The LGPS does not abate pensions upon re-employment and so the original benefits would be unaffected.  If the re-employed individual chooses to pay into the Scheme, with or without a break in employment, they will receive a further benefit upon termination of that employment, but this would not be actuarially increased upon payment.

9.3
Where employees are members of the Teachers’ Pension Scheme they can:
· continue to contribute to the Scheme until the age of 75 or until they leave whichever is earlier. The extra years that they work after NPA will increase their pension when they eventually retire. 
·  take a one-day break in service and take pension. The new    period of service can be pensionable, but the pension in payment may be subject to abatement, if over first NPA.

· take phased retirement with the consent of their school

Employees are strongly advised to obtain further information from their pension scheme administrator or independent financial advisor. The employer cannot give financial advice with regards to pensions.
10.
Flexible/Phased retirement options 
10.1 
Flexible retirement can:
· Enable the transfer of skills and knowledge.
· Provide the opportunity for better succession planning and mentoring.
· Facilitate the retention of expertise and knowledge. 

10.2
On or after age 
55, with the consent of the school, employees in the Local Government Pension Scheme may reduce their hours of work or grade in which they are employed and draw their accrued pension benefits whilst continuing in employment and building up further benefits in the Scheme. 

10.3
     Employees must be 55 or over and have 3 or more months’ membership 
          in the LGPS (including transferred rights) in order to be eligible to make a      
flexible retirement request following a reduction in hours or grade. 
10.4
Employees should be aware that their pension benefits will normally be actuarily reduced if paid before NPA.  The school will not waive all or part of the reduction.

10.5
Teachers in Teachers’ Pensions who are over 55 can choose, with the 
schools’ consent, to continue to work and receive up to 75% of their 
benefits.

To be eligible to take phased retirement the teacher must have a 
reduction of at least 20% in their pensionable earning in the 
previous six 
months. The teacher could do this by reducing 
working hours or by 
taking on a post of lesser responsibility. The teacher must make their 
application within three months of the salary reduction taking effect but 
can make their application three months before the reduction takes 
effect. 
11.
Early Retirement on the Grounds of Redundancy 

11.1
 Under LGPS regulations, if a member of the scheme is:

-
aged 55 or more 

· and retires from local government employment and

· has 3 or more months membership in the LGPS (including transferred rights)

· and is made redundant by the school 

Then that person is entitled to immediate payment of a pension with no actuarial reduction to account of payment being earlier than the NPA. The pension cannot be deferred.

11.2
Under Teachers’ Pension Scheme rules where an employee is aged 55 or over and a member of the scheme and their post becomes redundant, they may be granted premature retirement benefits. The payment of these unreduced benefits is at the discretion of their employer. Current agreed policy is NOT to agree premature retirement (unreduced payment) from age 55. 
12.
Ill Health Retirement

12.1
Under the LGPS if an employee leaves local government employment at any age and is certified by an Independent Qualified Medical Practitioner as permanently incapable of carrying out efficiently the duties of their employment due to ill health/infirmity physical or mental, they will be entitled to ill health pension benefits.
12.2
To qualify an employee must have three months of continuous membership of the LGPS or have transferred pension rights into the LGPS to receive their pension immediately. 
12.3
The School must obtain a certificate from an Independent Qualified Occupational Medical Practitioner stating whether in their opinion the employee is permanently incapable of continuing to work within their current job because of ill health or infirmity of mind or body. They must establish the likelihood of the employee being able to obtain other gainful employment within a reasonable time of leaving the school or, as the case may be, before reaching the normal retirement age.

12.4
There are three tiers of pension provision within the LGPS: 


If it is 
determined that:

· 1st Tier - an employee has no reasonable prospect of obtaining gainful employment before their normal retirement age their benefits will be calculated using their membership accrued to date plus all of the assumed membership that they would have built up had they remained in their job until their normal pensions age:
· 2nd Tier - an employee cannot obtain gainful employment within three years of leaving, but is likely to do so at some point before their normal retirement age, their membership will be calculated using one quarter (25%) of the assumed membership that they would have built up had they remained in their job until their normal pension age; 
3rd Tier – an employee cannot currently continue working because of ill health but has a reasonable prospect of obtaining gainful employment within 3 years of leaving their accrued benefits to date in the LGPS can be released without enhancement. 

The individual will be responsible for informing the school when 
they do obtain gainful employment. Gainful employment is defined as being paid employment for not less than 30 hours in each week for a period of not less than 12 months. Employees who leave on ill-health retirement are 
responsible for keeping the school informed of any employment they obtain and for answering any questions that the school may have about their current employment status including their pay and hours worked.  
The school is also required to review the individual’s 
circumstances 18 months after the point from which the benefits 
were brought into payment. If the individual is still not in gainful employment a review will be carried out by Independent Occupational Health Practitioner. If payments have continued after the individual has obtained gainful employment the school will have the right to recover any overpayment. Once 3rd tier payments have ceased, they cannot be re-instated.

12.5
For members of the Teachers’ Pensions Scheme Full details about ill-
health retirement can be found at

https://www.teacherspensions.co.uk/members/planning-retirement/types-of-retirement/ill-health.aspx
13
Managing employees of any age

13.1
There will be no difference in the management of employees because of 
their age. The same expectations of job performance, regular attendance 
and conduct apply equally to employees of all ages.

13.2
All employees will continue to receive annual appraisals to ensure that the agreed performance criteria are being met and to establish training and development needs. There is nothing to prevent an employee stating if they 
plan to retire in the year/s following an appraisal.  However: 
a) an employee is under no obligation to indicate whether or not they plan to retire,  
b) 
if an in indication of a possible retirement date is given this 
does not constitute confirmation of a retirement date and 
the employee cannot be required to retire on that date. A 
retirement is only confirmed when an employee gives 
written notice of a retirement date.  
13.3
Employees may be referred to Occupational Health in line with the school’s sickness absence policy if there are absence issues and the absence level is triggered, or if there are general health and safety concerns (age is not itself a reason for requiring a medical examination).
13.4
[image: image2]The school will process any personal data collected during the retirement process in accordance with its data protection policy. Further details can be found in the Privacy Notice on the school’s website. Any data collected is held securely and accessed by, and disclosed to, individuals only for the purposes of completing the retirement procedure. 
 14.
Further help

The Berkshire Pension Fund Helpdesk: 01628 796 668 or


https://www.berkshirepensions.org.uk/
Teachers’ Pensions 0345 300 3756 or 01325 745 000

http://www.teacherspensions.co.uk/. 

Employees can find information about their state pension at:


https://www.gov.uk/browse/working/state-pension
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