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Contents Page

Enter the student/child’s details in the green box. What you enter here will automatically appear on the individual
analysis and planning sheets.

Click on the green arrows to navigate to the individual sheets within the toolkit.

You can always return to this page by clicking the blue home button in the top left-hand corner from anywhere in

the document - /ﬁ\

Guidance Documents

You can open each individual guidance documents as a PDF, to either save in a separate place on your computer
or network or for easier printing, by double clicking the PDF icon at the top-right of the individual guidance sheet.

Click the question mark
on individual document

‘hart pages to be taken to the

Double-click to open relevant guidance
as PDF document. @
+ behaviour 1
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Early Prognosis

Early prognosis can be used as a standalone document and it may not always be necessary to proceed through
the rest of the analysis tools, depending on outcomes. Content entered on this sheet will not automatically
populate further sheets in the toolkit but its contents should always be considered when completing further

analysis.

Rows should expand automatically
to fit in extra lines of text, but if any
text disappears at the bottom of a

The information at the top is

populated automatically from the
information on the contents page.

Click inside the grey outline to
enter the date.

The green checklist button will take you
to the Graduated Approach.

The green forward arrow will take you
to the next analysis sheet.

A single-click on the PDF icon opens this
as a PDF for saving or emailing

Early Prognosis

separately.

EOhw

cell, click

this button

to force

A @ Caso) 5
the rows
to resize tO Child / Young person nyfie:
School / fetting:

fit a” yOUF Ypfar Group:

text in. pee
The bghaviour
Unepftional, non-judgemental,
fgftual description, including
severity and frequency.

Throughout

the toolkit, this
button will run
a spellcheck for
the page you

are working on.

Pupil voice

Do we still need more information?

Function Sensory

Escape or Avoidance

Attention

Tangible

Do we still need more information? .
Health & wellbeing
Including diagnoses, diagnostic
pathways being explored,
physialogical responses, mental
health factors, additional
medical needs, barriers etc.

Do we still need more information? .

Context Home

School

Community

Do we still need more information?

Cultural relevance
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Click to type in
each of the cells
to enter the
relevant
information.
You can change

the font and
size from the
toolbar at the
top if needed.

If you want to
start a new line
within the same
cell to create
paragraphs,
press Alt+Enter.




Early Prognosis APDR

This sheet is to enable creation of an Assess, Plan, Do, Review cycle using the information gathered using the Early
Prognosis tool. Content entered on this sheet will not automatically populate further sheets in the toolkit but its
contents should always be considered when completing further analysis.

Rows should expand
automatically to fit in
extra lines of text, but if

Click the green checklist button to go to
the Graduated Approach.

any text disappears at The information at the top is Click the green back arrow to go back to
the bottom of a cell, populated automatically from the the previous analysis sheet or the green
click this button to information on the contents page. forward arrow to go on to the next one.
force the rows to resize C . . . . .
] ) Click inside the grey outline to A single-click on the PDF icon opens this
to fit all your text in. . -
enter the date. as a PDF for saving or emailing separately.
ﬁ (Crtte ) LI} Early Prognosis - Assess Plan Do Review @ @ l--;:
Child / Young person name
School / Setting:
Date. ]
Assess - professional opinion based on all the information {Hypothesis) Plan - what changes do we need to make to create success {Adaptations)
Review - fihat has the impact been? Do - what does it look like in practice? (Actions)
Click to type in
the cells to
enter the
relevant Z
information. If you want to start a new line within the
You can same cell to create paragraphs, press
:ont ar;]d slze If you want to use bullet points, pressing
rom the Alt+0149 (on the number pad) is a
toolbar at the . .
) shortcut for inserting a bullet symbol.
top if needed.

These will work on any page.
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Risk Calculator

contents page.

The Name and Date of birth box are populated
automatically from the information on the

The Date of birth box shows 00/01/1900 if there
is no date of birth entered on the front page.

A

Risk Calculator

Click the green checklist button to go to the
Graduated Approach.

Click the green back arrow to go back to the
previous analysis sheet or the green forward
arrow to go on to the next one.

A single-click on the PDF icon opens this as a PDF
for saving or emailing separately.

Name R
of birth 00/01/1900
Date of assessment
of assessment
can be entered here. .?.
Opinion Seriousness of Probablility of Severity Risk
or harm harm Score
Harm / Behaviour
Evidenced (A) (B)
O/E 1/2/3/4 17121314 AxB
Clicking the cells in R —>
these columns will
>
show an arrow for a peers
drop-down menu to staff T
select options. You are
also able to type the to property

options into these cells.

bm disruption

Criminal Offence

Harm

from absconding

Risks which score é

or more (probability x seriousness) should have strategies listed on the plan

Seriousness

Evidence of upset or disruption
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Evidence of needing support intern

Once the Seriousness of harm column and
the Probability of harm column have been
completed, this column calculates the
severity and RAG-rates automatically




Dysregulation and Values and Beliefs Checklists

Both these sheets work in the same way.

Rows should expand automatically to fit
in extra lines of text, but if any text
disappears at the bottom of a cell, click
this button to force the rows to resize to

fit all your text in.

Click the green back arrow to go back to
the previous analysis sheet or the green
forward arrow to go on to the next one.

Click the PDF button to open the sheet as
a PDF to save or email separately.

A
. . Fittext ] [a Dysregulation checklist = e
Click to type in b B 1O
; . [Risk Calculator]
the cells to SR
enter the o Foe—
re I eva nt dical factors?
. . —p
information. .
bitual factors?
You can
change the hat is causing the sadness?
f t d i at are the associated feelings? Eg. rejected, lonely, despondent
ont anda size
hat is causing the anger?
from the ot are the associated feelings? Eg. frustrated, embottled,
ermined
toolbar at the hat is causing the fear?
to p |f need ed ) o+ e s crecnribad foslinme) E o sisnreiad batiifad valiiceons
A B
1 ,ﬁ Fit text l @(‘ Values and Beliefs checklist @ @ m}.
2
3 Child / Young Person Name:
Year Group:

Throughout o

Response

?A the perceived gains of the detrimental
iour?

the toolkit, this
button will run
a spellcheck for

do they believe their detrimental behaviour

e successful?

the page you
are working on.

‘Why do they believe valued behaviour will not

be successful?

9

If you want to start a new line within

Is the expected adult response preferable to
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the same cell to create paragraphs,
press Alt+Enter.

If you want to use bullet points,
pressing Alt+0149 (on the number
pad) is a shortcut for inserting a bullet
symbol.

These will work on any page.




Anxiety Analysis

To set up individual anxiety analysis sheets, you need to use the Factor Entry sheet.

You can get to this sheet directly from the contents page, by clicking the green arrow next to Anxiety Analysis
Factor Entry, or by clicking the forward green arrow from the Conscious Checklist page.

Each column is one anxiety analysis page. The column headings can be edited to suit your needs and then the
white cells below each heading edited to suit your setting. There are three “Custom” columns where the headings
are not pre-populated and can be used as needed.

Please note that when column headings are edited then changes will appear on the sheets that follow (individual
anxiety maps, predict and prevent grids, both summary sheets) but the heading will not change on the contents
page or the tabs at the bottom. Do not change the names of the tabs at the bottom of the screen as this will
prevent the toolkit from functioning properly.

This green arrow takes you back The green checklist button takes
to the Conscious Checklist. you to the Graduated Approach.
ﬁ @ I:TC} Factor Entry Sheet ; .
Time oty Reviis R B o e ek Each purple graph icon takes you
[ 08:45 Arriving at school Monday Classroom ’ . .
01 Tramsition to the classroar Tuesday School receptian to that column’s anxiety analysis,
09:30 Register / Morning work Wednesday Sports / lunch hall .
09:45 Assembly Thursday Nurture room ready to enter your observations.
10:15 Break Friday Safe space
10:30 Coming in from break saturday Toilets
11:00 public focus / public praise Sunday Library /
11:30 Writing Computer suite
12:00 Reading Moving around school
13:00 Drawing Playground
13:30 Lunchtime - outdoors school field //
14:00 Lunchtime - indoors imming pool/’
1430 Instructions (perceived Smim’?/ .
— demand). R The green checklist button takes you to the
fad [ fad d 'ad Graduated Approach.
= Peers Coustom | Custom 2 Cuscom 3 The blue paper icon takes you to the linked
oo back page of the anxiety analysis — Predict,
Science
Computing Prevent & Progress.
T The PDF icon opens the anxiety map as a PDF.
Art
DT
torgucges The green forward arrow takes you to the
summary sheet to view all anxiety analysis
I ¥ ¥ ¥ T mmary yanay
grids together.
“ Activities
Enter an “x” in each column to identify e Year Group
safely anxious, overwhelmed or over- [
>
dependent. X |
<
Please refer to the anxiety analysis \”’
guidance document for in-detail guidance -
on completing an anxiety analysis. g
p
3
2
& -3
3
Click the pencil icon to go g
[
[a)]

back to the factor entry
page to make any changes.

classreom
Assembly
outdoors
Instructions
Home time

(]
Arriving at school

N,

Transition to the
Register / Morning
work
Break
Coming in from
break
Public focus / public
praise
‘Writing
Reading
Drawing

Lunchtime
Lunchtime - indoors
(perceived demand)
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Predict, Prevent and Progress

Once an anxiety analysis has been completed, the factors that overwhelm the child and the factors that the child
is overly dependent upon are automatically populated on the linked back page — the predict and prevent plan.

ﬁ\ Activities "':L @
Name “Year Group.
q | x
i X | X The green checklist button takes you to the Graduated
+3
X X X Approach.
2 | X X X
¢ X The green back arrow takes you back to the anxiety
N . .
& analysis grid.
2 X | X The PDF button opens the Predict, Prevent & Progress
Y X X plan as a PDF.
T4
g B The green forward arrow takes you to the
3 : e |8 £1.3 . differentiation summary.
= v 8 2| & |2E|EE| | 3| E (Y |2 ¢ . . .
/13 i) < i 8158 2|2 i Rows where there is nothing in the Predict column can
, : L il ¢ . - .
' be hidden before printing or exporting to PDF by
l clicking the orange Hide blank rows button.
ﬁ“ l Hide blank rows J | Show blank rows I I;‘ Activities i <h - <4
4 Anxiety Analysis Plan = @ &
Name: Year
score Predict Prevent Progress
Staff/Location/Activity/Peers/Time Adaptations (including protective conseguences) Adaptations (including educational consequences)
Unable to cope with: What will manage the over-anxiety: How will we teach and monitor the management of over-anxiety:
Transition to the classroom
+5
Coming in from break
Public focus / public praise
43 Reading
= Lunchtime - outdoors
o
E Instructions (perceived demand)
<
E Vulnerable to being unable to cope with: Monitoring needed: Adaptation or contingency needed:
] Arriving at school
]
o
Register / Morning work
This column ca\nnot be edited from this Planned differentiation to reduce
sheet as the information is pulled from anxiety/dependency or any monitoring needed can
what has been identified through be typed in the Prevent column.

analysis. Any changes need to be made

on the anxiety analysis grid. Planned teaching of educational consequences and

strategies to enable to child to better cope
with/without individual factors can be typed in the
Progress column.

The enter key moves you to the next cell and the
row will expand automatically to fit text.

If you want to start a new line within the same cell
to create paragraphs, press Alt+Enter.
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Summary sheets

The anxiety analysis summary sheet takes all the information from the individual anxiety analysis sheets and puts
it together on one page.

The green checklist button takes you to the Graduated Approach. The PDF icon exports the
summary sheet to an A3-sized

The green tree icon takes you to the Therapeutic Tree sheet. .
& y P PDF document for saving or

The green forward arrow takes you to the Differentiation Summary emailing separately.
sheet. l
@ Anxiety Analysis - Summary "'j_
& Tina sty & N & R & By o e wek
v +5 }'s k N +5 ﬂ ; s
HEEN g8 N VNN
3 \\ 3 +3 // 43
2 2 /// +2
o i+ 1 RN : +1
N A i Z i
2 /, 2 2 \ 2
These arrows take you These blue paper icons take you
back to the individual forward to the individual predict,
anxiety analysis sheets. prevent and progress plans.

The differentiation summary sheet takes all the information that is typed into the Prevent and Progress columns
on each individual Predict, Prevent & Progress sheet and puts it on one sheet as an overview of differentiation
measures.

The rows will not expand automatically to fit the text in, so always click the orange Fit Text button before
exporting as a PDF or printing to ensure all the information is shown.

The green checklist button takes you to the Graduated Approach.

The orange Fit Text button expands the rows where necessary to fit The PDF button
all text in. exports the summary
to an A3-sized PDF

The green back arrow takes you back to the Anxiety Analysis document for saving or

summary. emailing separately.
/ﬂ\ E—— | © [ Differentiation Summary "':L_
Name: Year Group:
Time of day Activities
<7 Prevent Progress % Prevent Progress u
\ Adaptations - protective ¢ Adaptations - educational c Adaptations - protective ¢ Adaptations - educationalw
What w\manage the over-anxiety: How will we teach and monitor the w6l over- NWVhat will manage the over-anxiety: How will we teach and monitor the pr&n of over-
anxiety; anxiety:
These arrows take you back to The purple graph icons
S the individual Predict, Prevent - . take you back to individual . -
lonitoring neede: |ded: Mon| or contingency needed:
& Progress sheets. Anxiety analyses.
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Therapeutic Tree

Please see the separate Therapeutic Tree guidance for how to complete a Therapeutic Tree document.

The green back arrow takes you
back to the Differentiation
Summary sheet.

Click to type in the x I The green checklist

cells in each section. ADOR R - button takes you to
e e group the Graduated
Rows will expa nd mm‘Dm(tetrimental behavio:;:mm Valued behaviours Approach_

automatically when

needed. The blue paper icon
takes you to the

Font size and colour Therapeutic Plan

can be changed from sheet.

the tOOI bar at the tOp Unhelpful feelings Helpful feelings .I_h PDF .

if desired. e icon exports
the Therapeutic Tree
to a PDF for saving or
emailing separately.

Negative experiences Positive experiences

Therapeutic Plan

The Therapeutic Tree must be completed before a Therapeutic Plan, as the Therapeutic Plan sheet automatically
populates with information from the Therapeutic Tree.

The Student Name, School / Setting, Year Group
__| and Plan Co-ordinator boxes will fill automatically
with the information entered on the front page.

A B
" i 70| -

1 /ﬁ\ Q Fit text l |“b:/| Therapeutic Plan | Hide blank rows " Show all rows I I

2 Student Name: Plan Co-ordinator

3
4—} School / Setting: Date of Plan:

5 Year Group: Review Date:

6

7 Risk reduction measures and differentiation (to respond to triggers)

VVhat are the differentiated experiences we give this child to help lower anxietyand ~ How are these measures used? (Times & durations, planned scripts, planned activities, who is doing what, when are they doing it, where, which adults are

8 |create helpful feelings and valued behaviours? nvolved, which peers are involved, contingency arrangements)

To enter Date of Plan and Review Date, click
just to the right of the text. This will bring up a
text box where you can enter this information.

A B
1 ﬁ @ Fit text l Ii:{I TherapeUtic Plan l Hide blank rows " Show all rows I gg -
2 Student Name: Plan Co-ordinator: v
i School / Setting: Date of Plan:
5 Year Group: Review Date:
6
7

Risk reduction measures and differentiation (to respond to triggers)

What are the differentiated experiences ve this child to help lower anxiety and  How are these measures used? (Times & durations, planned scripts, planned activities, who is doing what, when are they doing it, where, which adults are

pful feelings and valued behaviours nvolved, which peers are involved, contingency arrangements)
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nd differentiation (to respond to triggers)

The information in
these boxes is taken
automatically from
the Therapeutic Tree
sheet.

It cannot be edited
here on the
Therapeutic Plan
sheet, therefore any
changes that need to
be made must be
made on the
Therapeutic Tree
sheet.

The right-hand
column is for
entering the specific
detail with regards
to provision,
differentiation and
staff responses to

Strategies to respond

observed
behaviours.

Font size and colour
can be changed
using the toolbar at
the top.

Strategies to respond

)} detrimental

Strategies to respond

Post-incident recovery and debrief measures
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This box does not pre-populate as it is not
pulling information from another sheet.

Use this to detail the structure of recovery
time and debrief.

10



Rows do not automatically resize for
text that has been pre-populated from
another sheet.

Use the orange Fit text button to make
sure all the information is shown.

Rows that have nothing written in the left-hand column can be
hidden before printing or exporting as a PDF by clicking the
orange Hide blank rows button.

The green Show all rows button shows all rows whether they
are empty or not.

1
2
2
4
5
6
7

8

A

ﬁ | Fit text l ,i:} Therapeutic Plan | Hide blank rows " Show all rows I gg w}_
Student Nanfe: Plan Co-ordinator:
School / Setthg: Date of Plan:
Year Group: Review Date:
Risk reduction fneasures and differentiation (to respond to triggers)
What are the differentjated experlences we give this child to help lower anxietyand  How are these measures used? (Times & durations, planned scripts, planned activities, who is doing what, when are they doing It, where fvhich adults are
- nvohved: whichpeers are involved, contingencyarrangements)
The green tree icon The green checklist button takes
takes you If’aCk to the you to the Graduated Approach.
Therapeutic Tree sheet.
The PDF icon exports the
Therapeutic Plan as a PDF for
saving or emailing separately.
Printing

Clicking the printer icon ﬁ on the contents page brings up this menu:

I~ Print Entire Workbook Anxiety Analyses Predict, Prevent & Progress
I” Early Prognosis ™ Time of day ™ Time of day

' Early Prognosis APDR I Activities I Activities

{ r Risk Calculator ™ Adults ™ Adults

" Dysregulation Checklist I” Days of the week [ Days of the week

Values and Beliefs Checklist " Locations ™ Locations

[ Anxiety Analysis Summary I Subjects [ Subjects
f Differentiation Summary " Peers I~ Peers
" Therapeutic Tree " Custom | " Custom |
™ Therapeutic Plan " Custom 2 " Custom 2
[ ™ Custom 3 ™ Custom 3

Print Selected Sheets

Saving

Check the boxes of the individual sheets you want to

print or check the Print Entire Workbook box to print the

entire toolkit.

When you click the Print Selected Sheets button, the
sheets you have selected will be sent to your default
printer using its default colour settings.

The file menu and print option can also be used for
printing in the usual way if you need to make one-off
changes to your printing preferences.

This toolkit is simply an Excel spreadsheet workbook. It does not need an internet connection to work after it has

initially been downloaded. This also means that it will not save automatically. The File menu and Save / Save As

options can be used in the same way as any other Microsoft document.
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