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The Education Health and Care Needs Assessment Process
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Weeks 1-6

Phase 1: Decision to assess
BS/CWA check request is to the right LA and log on Capita
BS/CWA send acknowledgement to family and ask education, health and care services for input
CWPreviews evidence received and liaise with professionals if further information required
CWP prepares request to EDMF panel
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Week 6: 
EDMF Part A
Yes to assess
No to assess
Decision can be appealed
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Weeks 6-12: 
Phase 2a: The Assessment
Professionals instructed in Phase 1 complete their assessments. 
They have 6 weeks within which to conduct assessment and provide advice to the LA
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Weeks 12-16

Phase 2b
On receipt of all advice, prepare a draft Summary of Assessment document. You must have at least the EP report to do this.
Once the Summary of Assessment is written, prep and submit to EDMF Part B









Week 16: EDMF Part B
Decision can be appealed

Yes to issue
No to issue


 Week 20
Week 16-20
Phase 3 Draft – Final EHCP
Parents have 15 calendar days to request amendments and submit their parental preference
Consult settings following 15 days or on receipt of parental response and preference (current setting, settings of type recommended by panel and parental preference
Decision can be appealed
The LA must issue a final EHCP naming the setting or type of setting .
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