
Provision for New Arrivals with EAL: Primary schools
	Provision required
	Notes on actions required to develop provision

	A system of initial communication established 


	· Office staff check with LA admissions whether in-year admissions have come from abroad/ will be learning EAL. 

· Office staff inform staff with responsibility for EAL when new arrivals from abroad are admitted. 

· Initial meeting date with parents/carers arranged to include EAL co-ordinator, and an interpreter where necessary. (See ‘Translation and interpretation services’)


	

	Appropriate admission form
used

	Form includes information about:

· date of arrival in UK

· previous education

· languages spoken at home/ understood/ literate in

· ethnic background.
(See example form)

	

	Initial meeting with parents or carers 
	· Interpreters arranged where needed

· EAL staff member present at meeting

· Information about pupil’s background gathered. 

(See ‘Questions to ask at the initial meeting with parents’ and ’Initial pupil profile’)

	

	Good initial support for parents established
	· Parents and pupil provided with useful information and documents about the school. 
· Parents supported with completing admission form.

· Contact details exchanged for regular liaison with parents. 
· Parents are assured that the school values other cultures and

languages. Parents could be informed about local community 

organisations and introduced to other parents who speak the   

same first language. 

(See ‘additional information’ document)


	

	Arrangements for first day made
	· Start date agreed which allows family and school time to prepare. Schools may wish to consider a mid-week start date.
· Class teacher informed of start date and staff provided with information about the pupil.

· Arrangements made for first day, including welcoming the pupil

e.g. finding out about their culture/ country, greeting in first language, adding ‘Welcome’ in their first language to a display.

· The class teacher prepares pupils in the class for welcoming the new arrival. (See ‘General strategies to support new arrivals’ document)

	

	LA support requested?
	Guidance and training for staff is available from Emily Waddilove, and support for children can be requested from an EAL TA.
(See ‘Support for new arrivals with EAL’ here: https://wsh.wokingham.gov.uk/learning-and-teaching/mea/eal/ )

	

	Initial assessment of pupil conducted
	· An assessment is made of the pupil’s skills in reading, writing, speaking and listening in English, their mathematical ability and their IT skills, using the materials in the LA’s New Arrivals Toolkit.
· If the pupil is literate in their first language, a sample of writing in first language is obtained.

· An assessment report is written, including suggestions for the class teacher of strategies for support, and the report is shared with class teacher, TAs and any other staff who may find the information useful.

· Targets for language development may be set in partnership with the class teacher. These could also be shared with the parents.


	 

	Induction and orientation
	· Pupil given tour of school.

· Pupil provided with useful resources e.g. map of school, dual language dictionary, visual timetable, communication fan, notebook for vocabulary, Maths word book, dual language ‘Phrases for school’ booklet.

· Pupil introduced to a key contact person and a quiet place they can come to.

· In-class and withdrawal support arranged according to identified needs. 

· The pupil is placed in groups in class with pupils who will provide good models of language use.

· Appropriate resources to support the learning of new arrivals developed/ purchased. 

· Buddies/ mentors allocated and supported e.g. class buddy, reading buddy.


	

	Tracking progress 
	Pupil progress and support reviewed half termly – information requested from class teacher and teaching assistant(s). Parents are involved in the review.
(The document ‘In-class assessment of recently arrived pupils with EAL’ could be used to inform the review of progress.)

	

	EAL register 
	Register established and updated with information about new arrivals.


	


Other elements of provision for new arrivals

· The attendance of newly arrived pupils at homework clubs and other extra curricular activities is monitored.

· Appropriate access arrangements are made for recent arrivals for end of key stage tests.

· Classroom practices are monitored and reviewed to ensure that they meet the needs of new arrivals.

· CPD ensures that teachers use a range of strategies to engage, motivate and accelerate progress for newly arrived pupils with EAL.

· Planning for staff CPD includes consideration of the needs of office staff and playground supervisors.

· A member of staff monitors the buddy system and provides support to buddies.
· Information about Year 6 pupils is provided to their secondary schools so that appropriate support can be provided.

· A member of the teaching staff has responsibility for provision for new arrivals with EAL.



